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Confidentiality: Due to the nature of our work, each cmployee will gain, directly or indirecily,
sensitive and confidential information on clients/patients and staff members. The heelth care
professional safegaards the client's right to privacy by judiciously protecting information ofa
confidential cature inclnding miedical treatment information, diagnosis, medical records, personal
paticat infermation, ct¢. This information should be shared only with those persons who, due to
their positior, have & need to know, Seasitive or confidential information must never be used as the
basis for sccial conversation or gossip. If an employes is in doubt as to whether or zot e2rtain
information may be shared, he/she should consult with their superviser, _

Drug Testing Policy: Agency maintains a drug free warkplace policy with regard to the possession,
use, distribution and sale of drugs or alechol. All employees are prohibited from the unlawful or
umanthorized manafacture, distibution, dispensing, possession or use of a controlled substance o7
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clicnt has reason to believe that drog or alcobol problem exists or a vielation of the policybas
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cmployes.

investigate complaints of sexual harassment promptly, impartially and without fear of retaliation 0
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Noa Solicitation/Tllega! Remuneration: Ageacy does not reimburse or provide incentives to
employees, physicians, durable equipment providers, family or other health professional for patieat
referrals for home health services. :

Workers Compensation: Agency does not provide workess compensaticn insurasce, In the eveat
ﬁmmmmﬁwmwmmﬁmﬁm If the emergency is life
threatening, procesd to the nearest hospital. Contact the agency as soen 25 possible. It i5 required to
complete an incident report for agency records. .

Progressive Discipline Policy: Agency utilizss a progressive discipline process in cases of
misconduct or unacceptable performance. This inchudes verbal warning, written waming and final
warning. Disciplinary action may begin at an advanced stage of the process or may resultin. -
immediate termination based upon the nature and severity of the offense, enrployes’s past record and

agency policies.
Employee:_} Date:

Agency Policies: I acknowledge that I have read, understand and will comply with all applicable
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